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Research Grants Scheme
Guidelines for Applicants

The College provides small research grants for full-time and part-time (.6 minimum) staff.  The main aim of these grants is to enhance and develop a culture of research within the College by providing:  

· seed funding for projects for recently appointed staff; 

· start-up funding for staff who have previously not been active in research1; 
· funding for small projects that are expected to form the basis of application(s) for external funding support; 
· funding for research that will result in the submission of a manuscript or manuscripts for publication
Applications will be reviewed by a sub-Committee of the Research and Higher Degrees (Research) Committee who will make recommendations to that Committee for the award of grants.  The sub-Committee will be chaired by a member of the Research and Higher Degrees (Research) Committee and consist of at least three members of staff who have demonstrated research strengths and with at least one representative from each gender.  

Applications will be evaluated on the research merits of the application, on the demonstrated need for the funding in order to undertake the research, and on the extent to which the main aim of the ACAP Research Grants Scheme set out above is likely to be met.  A maximum of ten projects will be funded in any one year.
The maximum allocated for any single project is $10,000 but applications for smaller projects requiring less funding are encouraged.   Funding may be used for a range of purposes including, but not restricted to, research assistance, consumables, equipment, and participant incentives. Should the project involve human participants, funding will be subject to the applicant(s) obtaining ethics approval from the ACAP Human Research Ethics Committee.
Applications should be no longer than 2500 words excluding, budget, references and appendices and should be made using the following headings.

The closing date for applications for this first round of funding is 5.00pm on 30 September, 2011. 

Completed applications should be emailed to Professor Chris Pratt, Chair of the Research and Higher Degrees Research Committee at Chris.Pratt@acap.edu.au
1 Applicants should make clear the reason for not having previously been active in research
Applicant(s)

Provide the name, school or section, role and employment status (full-time/part-time) of each applicant in this section. 

Main aims and significance

This section should provide a succinct statement of the overall aims and the significance of the research with respect to the contribution it will make to the field of research within which the project sits and any broader applications of the expected findings.
Rationale and specific research aims
This section should make reference to relevant background theory and research that provide the rationale for undertaking the current project.  It should also provide the specific aims, which may be set out as expected findings, predictions or detailed hypotheses, depending on the nature of the project

Proposed method and analysis
This section should provide details of the method, including where relevant, the number and characteristics of participants and where they would be recruited from.  Alternatively if not being undertaken with human participants, the source(s) of data that are to be analysed should be given.  Note that ACAP does not support animal research.  The method, which may involve either a quantitative or qualitative approach, or mixed method approaches, should be clearly set out along with the analysis or analyses that will be undertaken.
Expected research findings and outcomes

This section should specify both the expected findings from undertaking the research and how the outcomes of the research will enhance the research culture within the College with particular reference to the main aims of the scheme.
Budget and Budget justification
A justification for each component requested in the budget should be provided along with a completed budget as Attachment 1.
References
All references cited in the application should be listed here following APA conventions.

Appendices

Only essential additional material should be included as appendices. These should be kept to a minimum. Note that the application without the appendices should be self-contained and should not rely directly on the appendices for evaluating the proposal.  As an example, an appendix may contain an unpublished questionnaire but the main body of the application should briefly outline the intent and coverage of that questionnaire.
Approval from Head of School

The research grant application must be accompanied by a signed approval by the relevant Head of School or Section. 
Application Form:
Applicant(s) Provide the name, school or section, role and employment status (full-time/part-time) of each applicant in this section:
	Applicant :
	

	School/Section:
	

	Position:
	

	Employment status:
	Part-time  ( Full time (

	Phone:
	
	Email:
	

	Additional  applicants involved: Please include:
(Name/School  or Section/
Employment status/contact details)


	

	Proposed dates of research activity
	

	Main aims and significance:  (This section should provide a succinct statement of the overall aims and the significance of the research with respect to the contribution it will make to the field of research within which the project sits and any broader applications of the expected findings)
	

	Rationale and specific research aims

This section should make reference to relevant background theory and research that provide the rationale for undertaking the current project.  It should also provide the specific aims, which may be set out as expected findings, predictions or detailed hypotheses, depending on the nature of the project
	

	Proposed method and analysis

This section should provide details of the method, including where relevant, the number and characteristics of participants and where they would be recruited from.  Alternatively if not being undertaken with human participants, the source(s) of data that are to be analysed should be given.  Note that ACAP does not support animal research.  The method, which may involve either a quantitative or qualitative approach, or mixed method approaches, should be clearly set out along with the analysis or analyses that will be undertaken.
	

	Expected research findings and outcomes

This section should specify both the expected findings from undertaking the research and how the outcomes of the research will enhance the research culture within the College with particular reference to the main aims of the scheme.
	


	Applicant/s Signatures 

	Name:
	Signature:
	Date:

	
	
	

	Name:
	Signature:
	Date:

	
	
	

	Name:
	Signature:
	Date:

	
	
	

	Head of School/Section

	Name:
	Signature:
	Date:

	
	
	


Attachment 1

Applicants should complete the form below and attach it to their application.
	Equipment 

Only include equipment that would need to be purchased. Do not include any equipment that is already available.  

(enter details of request here)

	School funds 

Use this column only for School component of funding required

	Consumables 
Provide details and costs of all materials that will be used in the study. This will include such items as test booklets and all photocopying costs (@ 3cents per side) for such requirements as ethics consent forms, experimental stimuli and protocols. 

(enter details of request here)

	

	Incentives and reimbursement of costs

Include here details of any incentives being offered to participants (e.g., a raffle for a prize) or any reimbursements (e.g., travel costs) to participants
(enter details of request here)

	

	Other

Include here any direct  costs not covered in the categories above

 (enter details of request here)

	

	College personnel 
Do not cost this but if you require support from a computer programmer or other specialist provide an estimate of the amount of time involved. 

(enter details of request here)

	(Hours)

	TOTAL (excluding hours for College personnel)
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